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FEE LIABILITY AND REFUND POLICY

Payments for summer programs are divided into three payments.  Please refer to your program brochure for specific costs related to your program.  

PAYMENTS are as follows: 
1. Payment 1 for $600.00 is due with your application on or before your program’s application deadline of January 15, 2009. 
2. Payment 2 due on February 15, 2009. 
3. Payment 3, any remaining balance for cost of program, is due March 14, 2009.
CANCELLATION- Prior to start of program

Students must come by 135 BB Comer and complete a PERMIT TO CANCEL FORM to withdraw from Program.

Timely notification in relation to the event will be considered in evaluating your request for refund.
· The $600.00 program fee (first payment) is non-refundable after 4:45 pm on the 1st payment deadline date of January 15, 2009.  Withdrawal made prior to the January 15, 2009 deadline will result in a refund of payments made less $100.00.
· For any remaining payments made by the student (payments 2 and 3 as listed above), prior to the full payment deadline CIAP will attempt to obtain refunds for payments made on the behalf of the student.  If refunds can be obtained from appropriate program vendors (institution, airline, housing, etc.) and if withdrawal from the program is made prior to the start of the program, a partial refund of remaining program fees (payments 2 and 3) may be granted if the criteria listed below apply.  Please note that refunds will be based on payments that can be obtained by CIAP from program vendors and no guarantee is given that the student will receive a refund. 
· Student cannot fulfill financial obligation for cost of program.  Student must make an appointment with the Director of Overseas Study to discuss and to obtain approval for withdrawal in this case.  No refund will be guaranteed in this case and refunds can only be granted by the Director of Overseas Study.  Again, the Program Confirmation Deposit is non-refundable after the January 15th deadline.  Payments 2 and 3 can only be refunded with the permission of the Director of Overseas Study and only if refunds can be obtained for payments made on the students behalf to program providers.   Students are expected to have their financial support in order before applying to the program. Do not apply for the program if it is likely you will not have the total amount of funds needed for the cost of the program.
· Involuntary call to active duty.  Please provide written documentation.
· Death of the student or death in the immediate family (parent, legal guardian, spouse, child, or sibling). Notify Capstone International.
· Illness of the student of such duration and severity, as confirmed in writing by a physician that prohibits overseas travel.  Student must provide physician’s recommendation for withdrawal in writing and request withdrawal from the program.
CANCELLATION - of the program by CIAP – Student will be refunded all program payments.
CANCELLATION - After the program begins

There is no refund of program fees and deposits after the start date of the program.  Students who leave a program after it has begun are fully responsible for any costs (including airfare) associated with returning to the United States or withdrawing from the program. In case of family emergency requiring the student’s presence at home or the student’s own illness, CIAP will seek refunds for payments submitted on the student’s behalf.  A refund will be granted only if CIAP can obtain refunds from the institution, travel agent, or any entity to whom payments were paid on behalf of the student.  This process may take up to two weeks or longer to determine.  CIAP does not guarantee a refund or partial refund in this case. 
No refund will be granted if a student is asked to leave the program due to disciplinary problems, excessive alcohol use, or drug use, behavior endangering the group or individual student, or refusing to comply with safety and security necessities, as determined by the director.
STATEMENT OF BEHAVIORAL RESPONSIBILITY

I, ________________________________________________________, accept my admission (subject to approval) to The University of Alabama study abroad program and promise to abide by the following statement of responsibilities while abroad.   
1.   Alcohol and drugs.  As a participant of a University of Alabama study abroad program, I must abide by host country laws and local institutional regulations with respect to alcohol and other drugs. I understand that The University of Alabama has a zero tolerance policy with regard to the possession, use, manufacture, production, sale, exchange, or distribution of illegal drugs. I understand that alcohol consumption increases security and safety risks for myself and others involved with the program.  Disruptive, socially inappropriate behavior related to the consumption of alcohol that is offensive to local custom and to the host institution could result in verbal and written warnings. Repeated offenses that are disruptive to the group learning process, the academic success of the program, the safety and security of the group and to self could ultimately result in dismissal from the program without academic credit or the possibility of a financial refund. 
2.   University Policies. I must abide by The University of Alabama code of student conduct as well as UA judicial policies.  

3.   Host Country Customs.  I will abide the laws and customs of my host country, community, institution and program. I am aware that I need to be sensitive to the social mores of the host culture.  I am also subject to the disciplinary codes and processes of the host institution. 


4.   Dismissal.  If I seriously disrupt the group learning process, or if my behavior gives the program director reasonable cause to believe that my continued presence in the program may pose a danger to the health or safety or persons or property, or impedes, disrupts or obstructs the program in any way, I will face immediate dismissal. I also understand that severe alcohol, drug and weapons related violations, assault, and sexual or racial harassment, are so seriously problematic that dismissal is highly likely.  For lesser infractions, I understand written and verbal warnings may be given to determine the expectations and consequences relating to the alleged offense (please refer to “Behavior while abroad…) with a goal towards preventing dismissal from the program.  For more severe violations, I understand that before removal from the program, I will have the opportunity to explain my conduct to the program director and the conduct will be frankly discussed. If, after consultation is made with Capstone International Academic Programs a determination of dismissal is made, I understand the decision is final and no financial refund will be made. 


5.   Travel.  The University may make changes to the program itinerary, including cancellation, at any time and for any reason.  I will be responsible for any loss due to such cancellation or other associated costs based on operational and/or itinerary changes.  If I travel independently and arrive after the start of the program, I am responsible for all academic consequences such as lost class time and assignments.  The University may substitute hotel accommodations or housing at any time.  Specific room and housing assignments are within the University’s sole discretion.  I must confirm departure and arrival times and locations with my program director.  If I incur a delayed arrival, I will notify my program director or Capstone International Academic Programs.  My property is transported at my risk. The University is not responsible for travel delays or hassles. 


6.   Travel Notification. I will notify my program director or on-site personnel of my itinerary whenever I leave the site for longer than one day.  The University is not responsible for any injury or loss I may suffer when I am traveling independently or am otherwise separated from University-sponsored activities.  If I become separated from the program group, for any reason, I will rejoin, at my own expense,  the group at the first opportunity. 


7.   Spouses, Significant Others, Parents and Children.  The University is not responsible for any accompanying non-participants.  I must obtain overseas health insurance for any accompanying non-participants.  Such persons cannot attend classes or other activities formally associated with the program.  If such a person disrupts the program, it may be grounds for dismissal. 


8.   Health.  I am responsible for my own health maintenance. In the event of serious illness, accident or emergency, I will inform an appropriate program official, so that assistance may be secured and so that my designated emergency contact may be notified. 


9.   Behavior.  I understand that while abroad I am a representative of The University of Alabama and of the United States.  I hereby promise to conduct myself abroad with courtesy and respect towards the host country and will remain sensitive to host country customs and behavioral norms.

I hereby acknowledge that I have carefully read and reviewed the fee liability, cancellation and refund policy, and statement of behavioral responsibility and understand the ramifications.  I also acknowledge that I have had an opportunity to ask any questions I have, that I have read the entire application and understand it, I accept the terms, and I am signing it knowingly and voluntarily. 

Signature: __________________________________________________
Date: ______________________________________

(if participant under age 19)

Parent/Guardian Signature: _____________________________________                 Date: ______________________________________
Priority is given to students with an overall grade point average of 2.20 or above.  Students below the 2.20 GPA may petition for admission with the Director of Overseas Study and the Director of the summer program.  Program enrollment is limited.  Students are encouraged to apply early as spots fill up quickly.  Students will not be considered enrolled in the program until all four pages of the application form are completed and turned in along with Confirmation Deposit.  Please print with black or blue ink.
PLEASE PRINT with black or blue ink

Program Choice ______________________________________

          (Example: Italy-Language)

Applicant Information

Name___________________________________________________

First 

Middle

 Last 
     “Nickname”

UA CWID# _____________________________________________

Home college/University____________________________________ 
GPA:_________ Expected date of graduation ___________________

Standing:   □Freshman   □Sophomore   □Junior   □Senior   □Grad

Major ___________________________Minor__________________

Gender ______________ Ethnicity ___________________________ 

Date of birth_____________________ (month/day/year)

Country(ies) of citizenship___________________(city/state/country)
I □do □ do not have a passport valid 6 months after my program ends

Passport No. _________________ (or proof you have applied for one) 

Current Mailing Address
_______________________________________________________

       Street
_______________________________________________________

City

 
State
    Postal code

Dates to use this address for mailing___________________________

Telephone _(_____)________________________ (include area code) Cell phone_(_____)_____________________​____ (include area code)

Permanent Address

_______________________________________________________
              


       Street
_______________________________________________________

City
 

 State 
     Postal code

Telephone _(_____)________________________ (include area code)

*Primary (year-round) email_________________________________

*Secondary email _________________________________________

Course Enrollment

Students are required to enroll in at least one course, and preferably for two courses if offered.  Students are eligible to receive a total of 3 to 12 hours credit upon successful completion of courses (see brochure for individual course credit hours).  Please select courses from your brochure and list below (example FR 380-Literature).
SESSION I:

Course Selection One:______________________________

  Course Number – Description
Course Selection Two:______________________________
          

  
  Course Number - Description
SESSION II: 
Course Selection One:____________________________

  Course Number – Description
Course Selection Two:______________________________
          

  
  Course Number - Description
Students will have to register for courses on MyBama via UA’s established registration procedures.  CIAP courses require a permit.  CIAP will permit you in your selected courses.  Students will be sent an e-mail from CIAP with Course Registration Numbers (CRN) and specific instructions. 

Financial Aid
Students planning to use financial aid to fund their overseas study should contact Vickey Phillips (vickey.phillips@ua.edu, 205-348-8760, 135 B.B. Comer Hall) for a financial aid letter which details the cost of the program and estimates expenses not included in the program. Students should take the letter to Financial Aid and meet with a counselor. If Financial Aid determines an award will be made, they will prepare an Anticipated Aid form for you. Please bring this form to UA Student Receivables. Please remember to include your CWID and name of program on the form.
Capstone International has program scholarships available based on need and merit. Visit 135 B.B. Comer Hall for an application.
Please check the types of aid or funding you anticipate using for your summer program:    ____ G.I. Bill                ____ PACT 

____ National Merit            ____ National Hispanic  ____ Presidential   
____ Athletic Scholarship  ____ Federal Financial Aid 

____ Financial Aid Loans   ____ Other: ______________________


Award Amount: $_______________ (if available)
Faculty/Staff benefit for students of UA employees (remember to complete a tuition grant form through the Benefits Office)*

· *Is your parent a faculty or staff member at The University of Alabama? _______ Yes _________ No
· *If YES, Faculty/ Staff Name___________________________________________ Relation_________________________

Students with Disabilities
□ Check here if you will require any special assistance as per the American with Disabilities Act.  University facilities in other countries may not meet American standards of accessibility for persons with disabilities.  Please describe any accommodations you may need to perform the essential functions of studying abroad.  The Director of Overseas Study will advise whether your selected program is able to provide a particular accommodation: ______________________________________________________________________________________
Airfare
Your program does not include airfare in the overall cost of the program.  However, CIAP makes arrangements for a group airfare that students can choose for their flight arrangements.  Since group air is not included in the program cost, students will be responsible for paying the cost of the airfare to the travel agent.  The director of the program or representative will fly with the group on this flight.   Check the appropriate box below. 

□Yes, Include in Group Airfare  

□ No, I do not want to participate in Group Airfare
In either case, if you choose not to fly with group, you must notify the director of your program and make appropriate travel arrangements.  You are responsible for any costs associated with joining the rest of the group.  You must provide CIAP and your program director a copy of your itinerary. 

Emergency Contact #1

Name__________________________________________________

First
 
Middle 

Last 
    

Home telephone _(_____)__________________ (include area code)

Business telephone_(_____)_________________ (include area code)
*Email________________________________________________


Emergency Contact #2
Name_________________________________________________

First 

Middle

Last 


Home Telephone _(_____)__________________ (include area code) 

Business Telephone _(_____)________________ (include area code) 

*Email ________________________________________________



  �        APPLICATION CHECKLIST





□	Complete ALL four pages of your application form.			


□	Sign and date your application form as requested.


□	Include $600 program confirmation deposit. Please include any past due payments (see brochure for due dates).  Checks should be made payable to:  The University of Alabama and include the student’s name, CWID, and list program name in the memo section.  Students who fail to submit the correct payment will not be considered enrolled in the program.


□	Include 4 passport-sized photos (8 photos for AL in France).  Include your name and program on back of each photo.


□	Include a copy of the picture page of your signed passport or proof that you have applied for a passport.  


□	Students not currently enrolled at UA must submit a UA admissions application on-line at http://apply.ua.edu or request an application from UA Admissions, (205) 348-5666 or toll-free 1-800-933-BAMA, or by email: admissions@ua.edu.  Please indicate your status as a transient student on the application.  As a transient student a transcript is not necessary only a letter of good standing from your current university/college.  There is an additional $35.00 fee charged (the on-line application fee is $30) by Admissions for application to The University of Alabama.  New, former, or inactive UA students will need additional information as instructed by UA Admissions.    


□	Submit your overseas study application to Capstone International Academic Programs, 135 B.B. Comer Hall, Box 870254, Tuscaloosa, AL 35487-0254.  





If you have questions concerning this application please call (205) 348-5256.














�CONSENT TO DISCLOSE INFORMATION FROM MY EDUCATION RECORD





I recognize that my parents/guardians/spouse or others indicated below have an interest in my involvement in this overseas study abroad program, and therefore, I hereby 


___grant (check if applicable)  	 ___do not grant (check if applicable)


consent for The University of Alabama and Capstone International Academic Programs to discuss with the individuals identified below, information related to my program of study overseas, to include (but not be limited to):  safety, security, program dates, estimated costs, cost of program and balance due for program, financial aid, housing, behavioral expectations, completed or uncompleted paperwork, transfer of credit, travel arrangements, accommodations, program-related issues while abroad, and any other matters related to my involvement in the overseas program.  List names if granted. 





__________________________________________________________________________


Name						Relationship





__________________________________________________________________________


Name						Relationship
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